
 

Dovery Academy Attendance and Punctuality Procedures 

Overview for Parents 

The underlying principles of the Dovery Academy Knowledge Schools Trust Primaries (KSTP) Attendance 

and Punctuality policy are to maximise learning by:  

-Ensuring that pupils are striving for 100% attendance and punctuality. 

-Making parents and carers aware of the importance of 100% attendance and punctuality. 

-Encouraging pupils to be at school on time and to be at individual lessons, registrations and enrichment 

activities on time. 

-Incentivising good attendance and punctuality using the praise. 

-Providing support and intervention for those pupils and families that need help to reach these 

standards. 

How do I 

inform school 

if my child is 

absent? 

It is the responsibility of the parent or carer to 

contact the school office by 8.35am. If parents are 

unable to phone, then an e-mail may be sent to 

doveryoffice@doveryacademy.org. 

If a pupil is absent for three 

continuous days without a well-

documented reason, then their 

absence will be investigated 

further. 

Absence for medical reasons: 

If a pupil is absent in order to attend a scheduled medical or dental appointment then parents should 

email the school office to confirm. For frequent appointments parents may be asked to provide a copy of 

the appointment letter/appointment text reminder (screenshot) or appointment email confirmation. 

The school ethos is built around a culture of high expectations and this applies clearly to attendance 

and punctuality. 

How will Dovery Academy promote good attendance? 

Attendance % shared 

weekly with classes. Good 

attendance celebrated in 

weekly assembly and on 

class dojo. 

Pupils’ absence will be 

monitored by the school 

office and the Headteacher 

and Deputy HT and termly 

with Local Authority.  

If attendance levels fall below 96% 

without a well-documented reason, 

then a letter will be triggered to alert 

parents/carers to the attendance level. 

If attendance levels continue to be below 96% without a 

well-documented reason then the Headteacher will invite the 

pupil’s parent or carer for a meeting to discuss this concern. 

If deemed necessary, the Headteacher will involve 

appropriate outside agencies. 

School will provide support and 

intervention for those pupils and 

families that need help to reach 

these standards. 

The School Day 

Arrive: 8:20 – 8:30am (YR 8:30am) 

Register: 8:30am 

Collect: 3:30pm 

What do I do if I am late for school? If arriving later than 8:30am pupils enter via the school office so 

that they can be signed in and marked as L (late). After 8:45am pupils will be marked as U 

(unauthorised).  

Dovery Academy attendance guidance 

https://www.doveryacademy.org/Parents/Attendance/

